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«Mo.1on0cTh» ropoaa Uckuruma HopocuGupekoil 061acTH

1. Ofmme 1oJI0KeHAA

1.1. Hacrosmee Ilomoxenne paspadoTaHo B LELIX 3aIMTBl NEPCOHAIBHBIX JAHHBIX pabOTHHKOB
MyHHIHIATEHOTO  GIOJUKETHOTO yupexienus JloM KyTbTypbl «Mononocte» ropoaa Mckuruma
Hosocubupckoit obnactu (nanee - MBY JK «MonojocTby T. MckuTiMa) OT HECAHKIIHOHMPOBAHHOTO
JocTyna.

1.2. Hacrosmee Ilonoxenne pazpaboTano B coorserctBun ¢ tpebopanuamu TK P®, denepanbHOroO
sakona ot 27.07.2006 N 152-®3 "O nepcoHAIBHEIX naHHBIX" M ONpeaesisacT ocoGennocTH 00pabOTKH
NePCOHANBHBIX JIAHHBIX paboTHHKA.

1.3. CGop, XpaHeHHe, UCTOJIb30BAHUC H pacrpocTpaHeHne MH(pOpPMALIH O 4acTHOM Ku3HM U@ 0e3
HCEMEHHOr0 ero corjacus He IOMyCKarOTCH. [lepcoHabHble [AHHBIE OTHOCATCH K KaTeropuu
KOH(HICHIMATBHOH HHPOPMALIIH. PesicuM KOHOUIEHIMATBHOCTH TIEPCOHATHHBIX JIAHHBIX CHUMAeTCs B
ciydasx 00e3MUMBAHHA WM 110 MCTCHCHIH 75-7eTHEr0 CpPOKa XPAHEHHs, €C/IM HHOC HE onpeeNieHO
3aKOHOM.

1.4. JIo/IKHOCTHBIE JIMI@, B 06GS3aHHOCTh KOTOPBIX BXOJMT BEICHHC TIepCOHAIBHBIX  JIAHHBIX
COTPYAHUKOB, 06s3anpl  00eCredHTh KaXKIOMY BO3MOKHOCTE O3HAKOMJICHHSA C JOKyMEHTaMH 1
MaTepHAIaMH, HETIOCPEICTBEHHO 3aTparuBalOIIMMH €ro 1paBa 1 cBOGOIBI, €CIIE HHOE HE MPelyCMOTPCHO
3AKOHOM.

1.5. IlepcoHanbHBIE JAHHBIE HE MOTYT GBITH HCIIOJIH30BaHbl B LEIAX:
- IpHYMHEHHS HMYLICCTBEHHOTO H MOPANLHOTO BpeJia IpakIaHaM,
- 3aTpy/IHEHHs pean3alki npas 1 cBoGOA rpa/aH Poccuiickoi denepalluy.

1.6. OrpanuyeHre npas rpaxiian Poccuiickoii ®enepalui Ha OCHOBE HCIOIB30BaHHA undopmann 00
HX COLHAJIBHOM IPOHCXOXKACHHH, O pacoBoi, HAIIMOHAILHOM, A3BIKOBOH, pEeTMrHO3HON U napTHHHOH
[PHHA/LIEKHOCTH 3aMPEIICHO H KapaeTes B COOTBETCTBHH C EHCTBYIOIIMM 3aKOHONATE/ILCTBOM.

1.7. IOpumuueckue u (u3nueckue JIuua, B COOTBETCTBHH CO CBOMMH TOJHOMOYIHAMH BJIA/ICIOIIHE
uadopMalme 0 TpaxaaHax, monydaiolMe M HCHONb3YIOLHE €, HECYT OTBETCTBEHHOCTH B
COOTBETCTBHH € 3aKOHOAATENbCTBOM Poccuiickoii (efepanuu 3a HapyIIeHHE DEKAMA 3QIIHTEI,
06paGOTKH 1 NOPSIKA HCTIOJIB30BAHHA 970 HHPOPMALIHH.

1.8. HemnpaBoMepHOCTb JESTEIBHOCTH OpraHoB roCy/IapCTBEHHOH BIAcTH H opraHu3alui 10 cbopy
TepcoHAbHBIX JaHHBIX MOKET OBITH YCTAHOBJICHA B cyneOHOM TOPALKE IO TpeGoBaHmIO CyOBEKTOB
COrJIACHO 3aKOHOATEIILCTBY Poccuiickoil Penepalliu.

1.9. Hacrosimee IlonoxkeHue YTBEPKAACTCH nupektopom MbBY JIK «Momonoctb» T. HckutHMa H
gpJisieTcs 00s3aTeNbHBIM Ul HCIIONHEHMS BCEMH COTpYAHMKAMH, MMCIOIUMH JOCTYII K 1IepCOHAIbHBIM
JaHHBIM COTPYIHUKA.

2. TlepeueHb IOKYMEHTOB ¥ CBEJICHHUI, COICPIHKAIIMUX lepCoHaIbHBIE JIAHHBIC paboTHHKA
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2.1. B coorserctBurt ¢ TK P®, 1OKalbHBIMH HOPMATHBHBIMH aKTaMH MBY JIK «MonoaocTe» T.
MckuTHMa JTMIO, TOCTymawoliee Ha paboTy, MpeabaBIsCT paboToATeIO CIIEYyIOHEe JOKYMEHTEL,
cozepykaliie ero nepcoHaNbHbIC JaHHbIC:

- MacTOpT MM HHOM JOKYMEHT, YNOCTOBEPSIOIMH JTHIHOCTD, COJIepIKAIIN CBEJIEHHs O MAaCHOPTHBIX
JaHHBIX pabOTHHKA, CBEJEHHS O MECTE pErucTpali (MecTe JKMTENLCTBA), CBEJEHMA O CEMEHHOM
OJIOKEHHH;

- TPYJI0BYIO KHHIKKY, COIEPKALIYIO JAHHBIE O TPyIOBO# JesATeILHOCTH PabOTHHKA;

- CTpaxoBOE CBHAETEIBCTBO TOCYJAPCTBEHHOrO MEHCHOHHOTO CTpAaxOBaHHA, cojieprKaliee CBEJICHUS O
HOMEDE H CEPHH CTPAXx0OBOI'0 CBH/IETENILCTBA,

- CBUNETENHCTBO O TMOCTAHOBKE HAa yYeT B HAIOTOBOM OpraHe, cojepiallce CBEACHHA 00
HIeHTHOHUKAHOHHOM HOMEPE HAIOTOMIaTeNbIIHKA;

- JIOKYMEHThI BOHHCKOIO y4eTa, COJEpXKallUe CBEACHHUS O BOMHCKOM yHeTe BOEHHOOOSM3aHHBIX H JIHIL,
TOJUIe/KANMX MPH3BIBY HA BOSHHYIO CIIYXKOY;

- IOKyMeHT 06 06pa30BaHHH, 0 KBATH(QHUKALMA MM O HATHYHH CHICIHATIBHEIX 3HAHUN WK ClleHaIbHOM
[I0JIFOTOBKH, COJIep/KaIuil cBeieH s 00 00pa3oBaHuH, IPOQecCHH.

2.2. B mepeyeHs JOKYMEHTOB H CBECHHH, COJCPXKAIIMX EPCOHATLHBIC IAHHBIC, BKJIIOYAIOTCS:

- TPYZIOBOH JIOTOBOP;

- CBEJIEHHS O COCTOSIHHH 3/J0POBbSI;

- cBEJIEHHs 00 UMYIIECTBE,

- aHKETHBIE M [TACTIOPTHEIEC JTAaHHBIC,

- cBejieHHs 0 3apaboTHOM mare;

- ceMeiiHoe, COLHAIbHOE, UMYIIECTBEHHOE MOJIOKEHHE]
- oOpazoBaHHe;

- npyras uaopmarus.

3. [TonsiTHe ¥ cOCTaB MEPCOHATBHBIX JAHHBIX

[lepcoHanbHble JaHHble PabOTHUKA - HH(OPMAIKA, HeobxoauMas paboToIaTemo B CBA3U ¢ TPYIOBBIMH
OTHOIICHHAMH M KAcaromancs KOHKPEeTHOro paboTHHKA.

3.1. CocTaB NepcoHAIBHBIX JIaHHBIX pa0OTHHKA!

- aHKeTHbIEe ¥ OnorpaduyecKue JaHHBIC,

- 0Opa3oBaHHE;

- CBEJICHHS O TPYIOBOM H 00IIEM CTake;

- CBEJICHHA O COCTABE CEMbH;

- IACMOPTHBIE JIAHHBIE;

- CBEJICHHS O BOWHCKOM Y4€TE;

- cBe/leHHs 0 3apabOTHOM I1aTe COTPYAHHKA,

- CBEJIEHHS O COIHAJILHBIX JIbrOTax;

- CHIeUaJIbHOCT;

- 3aHHMaeMas J0JKHOCTh;

- HaJIHYHeE CYTUMOCTEH;

- aJIpec MecTa XUTEIbCTBA, HOMEP JIOMAIIHEr0 tenedona;

- MecTo paboThI HIH y4eObl WICHOB CEMbH M POJICTBCHHHKOB,

- cofiepsKaHHe TPYIOBOI0 A0T0OBOPA;

- COCTAB JEK/IApUPYEMBIX CBEICHHH O HATHYIHH MaTCPHATBbHBIX [IEHHOCTEH;
- cofiepkaHKe JeKIapaliH, 01aBaeMoil B HATOTOBYIO HHCIICKIIHIO;
- [TOJUIMHHUKH W KOITHH IPHKa30B M0 JIHYHOMY COCTaBY;

- TMYHBIC JIeIa U TPY/I0BbIE KHHXKH COTPYAHHKOB;

- Jena, cojepiKalue MaTepHaibl N0 MOBBIICHHIO KBaTH(HMKAIUA ¥ MEPENOAroTOBKE COTPYAHHKOB, HX
aTTeCTAllH, CITy)KeOHBIM PAcCIeI0BaHHAM;

- KOIHH OTYETOB, HATIPaB/IAEMbIE B OpraHbl CTATHCTHKH.
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3.2. JlanHble JOKYMEHTBI SIBISIOTCS KOHQUICHIHATHHBIMH, XOTs, yIUTBIBAT HX MacCOBOCTb U €JHHOE
MecTo 0GpaboTKH H XPaHeHHs!, COOTBETCTBYOIIHH rpu¢ orpaHHYEHHs HA HAX HE CTABATCS.

4. TpebGosauus 10 06paboTKe NEPCOHAILHBIX TaHHBIX pabOTHHKOB

4.1. B neasx obecrnieyenus npaB U cBoOOJ YeI0BEKa U IpaXkIaHuHA paboroatesb U €ro npeacTaBuTeNn
npe 00paboTke NEPCOHAIBHLIX JIAHHBIX paGoTHuka 00s3aHBl COOMONATE  CIIELYIOLIHC obmue

TpeOOBaHHA:

- 06paboTka MEpPCOHAIBHBIX JIAHHBIX PaOOTHHKA MOXET OCYMICCTBIATHCA HCKJTIOUHTENBHO B IIEJIX
oBecTeeHns COOIONCHHS 3aKOHOB M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COJCHCTBHA paboTHHKaM B
TpyAoycTpoiicTBe, O0yd4eHHH M TPOJBHIKCHHH IO cinyxbe, obecriedeHHs NTHYHOH 0e30MacHOCTH
pabOTHHKOB, KOHTPOJIA KOJIHYECTBA M KayecTsa BBITIOJIHAEMOl paboTEl M 00ecreueHHss COXPaHHOCTH
HMYIIECTBA,

- npH ompeaeieHHH o0beMa H CojepxaHHs 00pabaThIBAEMBIX IEPCOHANBHLIX AAHHBIX paboTHHKA
paboTojartent J0KEH PYKOBOJICTBOBATHCA Koncrurymuein PO, TK P® u uHpMH (enepalbHbIMU
3aKOHAMH; :

- Bce NepCoOHANbHbIC JJaHHBIE pabOTHUKA CIIe/lyeT MOIy4aTh Y HEro caMoro.

4.2. Eciu nepcoHalnbHbIC AaHHbIE Pa0OTHUKA BO3MOXHO IOJYYHThH TOJIBKO Y TpeTheil CTOPOHBI, TO
paGOTHHK JIOJKEH ObITh YBEIOMJIEH 00 9TOM 3apaHee H OT HEro J0JDKHO OBITH MOJIYYEHO MHCBbMEHHOE
coracue. PaGoTomarens [OWKeH COOOMMTH PabOTHHKY O LEJAX, IPEerojaraéMbX HCTOUHHKAaX H
croco6ax MoNydYeHHs NEpPCOHATbHBIX JAHHBIX, a Talkke O Xapakrepe MOAIEKAMMUX [OTYICHUIO
MEpCOHAIBHBIX JAHHBIX H [IOCIENCTBHAX OTKa3a paboTHHKA [aTh NMCBMEHHOE COIJacHe Ha HX
MOJTy4eHHE.

4.3. PaboTosaTeNs He UMeET Mpapa MoiydyaTh ¥ o0padarsiBaTh NEPCOHATBHEIC TaHHbIC paboTHHKA O €ro
MOJIMTHYECKHX, PEITMTHO3HBIX M HHBIX YOeXKIEHHAX W YaCTHOH JKH3HH. B ciry4yasx, HEMOCPEJICTBEHHO
CBA3aHHBIX C BONPOCAMH TPYAOBBIX OTHOLICHWH, B COOTBCTCTBHM €O CT. 24 Koucrutyuuu P®
paGoTojiaTeNb BIpaBe MOJydaTh W 00pabaThiBaTh JNaHHBIC O qacTHOW XKH3HH pabOTHHKA TOJBKO C €ro
[IUCHMEHHOTO COTJIACHS.

4.4. PaGotonaTe/b He MMeeT IpaBa [0/IydarTh 1 00pabaTeBaTh NEPCOHATBHEIC IAHHBIC paboTHHKA O €ro
qIeHCTBE B OGLIECTBEHHBIX OOBEIMHEHHAX WIM €ro NMpo(COIO3HOH JeATENbHOCTH, 33 HCKIIOYCHHCM
cITyyaes, PeyCMOTPEHHBIX (eiepalbHbIM 3aKOHOM.

4.5. Tlpu TpHHATHM PENIEHHH, 3aTParuBalOIKX MHTEPECHI paboTHHKa, paboTo/aTeh HE MMEET NpaBa
OCHOBBIBATHCS HA NEPCOHAIBHBIX JIAHHBIX pa0OTHHKA, NOTYYCHHBIX HCKIIOUHTEIRHO B pe3yibTaTe MX
ABTOMATH3UPOBaHHOM 06pabOTKM MM 3JIEKTPOHHOIO TOTyCHHA.

4.6. 3ampTa NepCOHATBHBIX AAaHHBIX pabOTHHKA OT HENPAaBOMEPHOTO HX HCIOJIB3OBaHHA HJIH yTpaThl
no/DKHA OBITH obecnedeHa paboTonaTesieM 3a CYeT CBOHX CPEACTB B IOPA/KE, yCTaHOBJIEHHOM
dbenepanbHBIM 3aKOHOM.

4.7. PaGOTHHKM W WX IPEACTABHTENH /OJDKHBI OBITH O3HAKOMICHBI TOJ POCIHHCEH € JOKyMECHTAMH
OpraHM3aIMH{, YCTAHABIHBAIOIAMH MOPSIOK 00pabOTKH NEPCOHANBHBIX JAHHDIX pabGOTHHKOB, @ TAKKe
06 MX mpaBax ¥ 00S3aHHOCTSAX B 3TOH 00/1aCTH.

5. O6s3anHOCTH pabOTHHKA
5.1. PaborHuK 00s3aH:

5.1.1. TlepenaBarh paGoTOJaTe}0 WM  €ro  MPEJCTaBUTENIO  KOMILICKC JIOCTOBEPHBIX,
JIOKYMEHTHPOBAHHBIX [1E€PCOHATBHBIX JAHHBIX, COCTAB KOTOPBIX yCTAHOB/IECH TK P®.

5.1.2. CBoeBpeMeHHO coobmars paboToaareso 00 H3MEHEHHH CBOUX MEPCOHATBHBIX JaHHBIX.

6. [IpaBa paboTHHKa
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6.1. PaBoTHHK HMEET IPaBo:

- nonydeHHs TONHOH MHQpOpPMAIMH O CBOMX NEPCOHAIBHBIX JAHHBIX H 00paboTke NepcoHaNIbHBIX
JAaHHBIX;

- OCTYIA K CBOHM Me/IHIIHHCKHM JaHHBIM C NOMONUIBI0 MEIHITHHCKOTO CTIEIHAIMCTA 10 €ro BEIOOpY;

- TpeGoBars 00 HCKIIOYEHHH WIH HCNPABICHMH HEBCPHBIX MIIH HEMOJIHBIX MEePCOHAIBHBIX JIaHHBIX, a
TaKOKe JaHHBIX, 00pabOTAHHEIX C HApyIIEHHeM TpeGoBaHHH TK P® u nacrosimero [losoxenns;

- 3asBHTH B MHCHMEHHOH (OpPME O CBOEM HECOIJaCHH C COOTBETCTBYIOLIMM 000CHOBAaHHEM TaKOI'0
HecornacHs B ciydae OTkaza paGorosjaresis HCKIIOUMTH HIH HCIIPaBUTR [epCOHAIbHBIE JIaHHBIE
paboTHHKa;

- JOTONHHTH 3asBIEHHEM, BHIPAKAIOIMM €ro COOCTBEHHYIO TOYKY 3PEHHH, MEPCOHATIBHBIC JAaHHBIE
OLIEHOYHOT0 XapaKTepa,

- TpeGoBarh 00 W3BEIEHHH pabOoTOJATENEM BCEX JIAL, KOTOPLIM PAHEE ObUIH COOOIIEHbI HEBEPHBIC WJIH
HETIOJIHBIE TMEPCOHAIbHBIE JaHHblC PabOTHHKA, 060 BceX NPOM3BEAECHHBIX B HHX HCKIHOYCHHSX,
HCIIPABICHUAX MM JIOTIOJTHEHHSX

- cBOGOIHOrO GECIIATHOrO JOCTYIIA K CBOMM MEPCOHATBHBIM JaHHBIM, BKJTHOYAs MPABO Ha MOTYHCHHE
komWii JrOGOM  3amMcH, cojepiKalied [epcoHaIbHbIE JaHHBIE, 3a HCKIIOYCHHEM  CIIy4acs,
MpeyCMOTPEHHBIX (ejiepalbHBIM 3aKOHOM;

- OIIpEeNsATh CBOMX NpeCTaBHTENeH Ul 3aIHTEI CBOUX TIEPCOHATLHBIX TAHHBIX.

6.2. PaGoTHHK He T0/DKEH OTKA3LIBATHCS OT CBOMX [[PAB Ha COXPAHEHHE H 3alHTY TAHHbI.
7. C6op, 00paboTka H XpaHeHHE EPCOHAIBHAIX JaHHBIX
7.1. Tlopsi1oK MoJtydeHMs [epCOHATBHBIX JaHHBIX!

7.1.1. Bce nmepcoHabHbIE [aHHBIE Pa0OTHHKA CIEAYET MOJNydaTh y HEro CaMoro. Ecii nepcoHalbHbIE
naHHble PabOTHMKA BO3MOMKHO MOIYYHTE TOJBKO Y Tperbeil CTOPOHBI, TO PabOTHHK [OJIKEH OBITH
yBeIOMJICH 00 3TOM 3apaHee M OT HEro J0JDKHO GBITH MOJYYCHO MUChMEHHOE cornacue. Paboronatens
JOKEH COODIMTH pPabOTHHKY O INEJsX, MPEArnojaraeéMbiX HCTOUHHMKAX H crocobax MoSyYeHHs
NepCOHANBHEIX JAHHBIX, @ TaKke O Xapakrepe MOIEKALMX MOTydEHHIO IepCOHAIBHBIX JIAHHBIX H
[I0C/IEICTBHSIX OTKa3a pabOTHHKA JaTh MMCHMEHHOE COTJIACHE HA HX TOTYHCHHE.

7.1.2. PaGoTonaTeis He HMEET NpaBa IoIydaTh H 00pabaThIBaTh EPCOHANBHBIE JAHHBIC paboTHHKA O €ro
NOJTATHYECKHX, PETMIHO3HBIX H MHBIX YOCKICHUAX M yacTHOI KH3HH. B clydasx, HENoCpeACTBEHHO
CBS3aHHBIX C BONPOCAMH TPYHOBBIX OTHOLICHWH, B COOTBETCTBHH €O CT. 24 Koncturyuun PO
paGoTo/aTeNb BIpaBe MONydaTh W 00pabaThiBaTh AAHHBIC O qacTHOM KM3HH pabOTHHMKA TOJIBKO C €ro
[IHCHMEHHOTO COTJIACHS.

7.1.3. PaGoToaTens He HMEET NpaBa IoJ1y4arh H 00pabareBaTh NEPCOHATBHEIC TAHHBIC pabOTHHKA O €ro
WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHAX HIM €ro MPOQCOIO3HON IEATETBHOCTH, 33 HCKIIOUCHHEM
CJIydaeB, Mpe/lyCMOTPEHHBIX (he/lepaTbHbIM 3aKOHOM.

7.2. O6paboTka, nepejada H XpaHeHHe NePCOHATBHBIX TaHHBIX paboTHHKA:

7.2.1. O6paGoTka TEpCOHAIBHBIX JAHHBIX pabOTHMKA - MOJYH4CHHE, XPAHCHHC, KOMOMHHPOBaHHE,
nepe/iada Wid Jr6oe APyroe HCMosib30BaHie NEPCOHATBHBIX TAHHDIX paboTHHKA.

7.2.2. Kpyr nun, IONyIIEHHBIX K paboTe ¢ JOKYMEHTaMH, COACPKAIMMH IIepCOHAbHEIC JaHHBIC
pabOTHUKOB, ONPE/IENIAETCS MPUKA30M JHPEKTOPa MBY JIK «MosnozmocTs» . MckuTHMA.

7.2.3. K obpaborke, mepeaye H XpaHEHHIO MEPCOHATBLHBIX TAHHBIX pabOTHHKa MOTYT MMETh JIOCTYII
COTPYIHHKH OyXraJTepHH, 3aMECTHTEIb JMPEKTOpa IO AXUY, cOTpyAHHKH, Ha KOTOPBIX BO3JIOKCHBI
GyHKIMH BeIEHUA KaJPOBOro JeI0NPOH3BOACTBA.

7.3. Tlpu nepepaye MEePCOHAIBHBIX JIaHHBIX pabotHHKa paboTofare/b JOLKEH cobroaaTh ClieAyIomue
TpebGoBaHMs:
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- He COOOWIATH MEpPCOHATbHbIE JAaHHBIE DPAbOTHHKA TPETheH CTOPOHE 0e3 MHCHMEHHOro COrIacHs
pabOTHHKA, 338 HCKJIIOYEHHEM CJIy4aeB, Korja 3To HEOOXOIUMO B LENAX MpeAyNnpexkIeHH YTPO3bl XKU3HH
H 370pOBBIO pabOTHHKA, a TAKXKe B CIy4asX, yCTAHOBJICHHBIX denepanbHBIM 3aKOHOM;

- He coobmarh NepCoHaIbHble JaHHble PabOTHMKA B KOMMEPYECKHX LEJIAX 0e3 ero MHCBMEHHOIO
COIJIacHA;

- MpeAyNpPEIMTh JTHII, MOTYyYaloUHX NePCOHAILHBIC NaHHbIC paGoTHHKA, O TOM, YTO 3TH JIAHHBIC MOTYT
GLiTh HCIIOML30BAHEI JIMIID B IEIAX, JUIS KOTOPHIX OHH COOOIICHB, W TpebOBaTh OT OITHX JIHL
NOATBEPAICHHS TOTO, YTO 3TO MpaBuio cobmozeno. Jlmia, nonyvaiomue MEPCOHANLHBIC NAHHBIC
paboTHHKa, 0043aHbl COOJIIONATE PEXHM CEKPETHOCTH (koH(pHIeHIMATEHOCTH). JlaHHOE TONOKEHHE HE
pacnpocTpanseTcs Ha OOMEH MEpCOHAIBHBIMH JaHHBIMH paGOTHHKOB B MOPAJIKE, YCTAHOBJICHHOM
deneparTbHBIMH 3aKOHAMM,

- paspemiaTh AOCTYI K [€PCOHAIbHBIM J@HHBIM PAOOTHHKOB TOJBLKO CHELHAILHO YIIONHOMOYCHHEM
JMIAM, TIPH 3TOM YKa3aHHBIE JIHIA JO/UKHBI HMETh [PaBO MOJIyYaTh TOJBKO TE MEPCOHANBHBIC JAHHLIC
paboTHHKA, KOTOPbIe HEOOXO0AMMBI JUIS BBIIIOJIHEHHS KOHKPETHBIX G yHKIIMHN;

- He 3ampamuBaTh MHGOPMAIMIO O COCTOSHHH 3/10pOBbsS PabOTHHKA, 32 HCKIIOYEHHEM TeX CBeJIeHUH,
KOTOpPBIE OTHOCATCS K BOIPOCY O BO3MOXCHOCTH BBIIOJTHEHHS paOOTHHKOM TPYIOBOH (YHKIIHH,

- mepejaBaTh IE€PCOHANbHBIC JIaHHBIC paboTHHKa mpejicTaBHTENsM paboTHHKA B IOps/Ke,
ycranosienHoM TK P®, i orpaHMYMBaTh 3Ty MHPOPMALHMIO TOJBKO TEMH MEPCOHAIBHBIMM JaHHBIMH
paGOTHHKA, KOTOpbIE HEOOXOIMMBI JUIA BHIIOJIHEHHS YKa3aHHBIMH IPE/ICTABUTEIAMH HX byHKIHH.

7.4. Tlepenaya nepcoHATBHBIX JaHHBIX OT JICPYKATENs MK ero NpeJICTaBUTENIeH BHEIHEMY notpebuTesno
MOYKET JIOMYCKAThCs B MHHAMATBHBIX 00bEMaX U TONBKO B LIE/ISIX BBIIOJHEHHS 3a/1a4, COOTBETCTBYIOMIMX
00beKTHBHOMH MpHYHHE cOOpa ITUX NaHHBIX.

7.5. Bece Mepbl KOH(HIEHIHATEHOCTH Npu cOope, 00pabOTKe M XpaHEHMH MEPCOHATBHBIX JAHHBIX
COTPY/IHMKA PACIPOCTPAHSIOTCS KaK Ha OyMaXKHbIC, TaK M Ha 3JICKTPOHHBIC (aBTOMaTH3HMPOBAHHELIE)
HOCHTEJIH HH(pOpMAaIHH.

7.6. He nomyckaeTcs OTBEYaTh HA BONPOCKHI, CBA3AHHBIE C Iepe/adeH TepCOHATBHOH WHPOPMALKMHK 110
Tenedony M dakcy.

7.7. C paGoTHMKaMH, OTBETCTBEHHBIMH 3@ XPaHCHHE NEPCOHATBHBIX JAHHBIX, & TAKKE C pabOTHHKAMH,
BIAJICIOIMMH IEPCOHAIBHBIMU JAHHBIMH B CHJIY CBOHX JIOJDKHOCTHBIX 00s13aHHOCTEH, 3aKII0YaAOTCs
Corjamenusi 0 HepasTIAIEHUH NEePCOHATBHEIX JaHHBIX pabOTHHKOB (Ipunoxenne 1.2). Dx3eMiusip
CornameHust XpaHUTCA y 3aMecTUTeNs aupekTopa mo AXY.

7.8. ABToMaTH3MpoBaHHas 00pabOoTKa W XpaHEHHE NEPCOHAIbHBIX JaHHBIX pabOTHHUKOB JOIMYCKAOTCA
TOJIBKO [OCTIE BHITOTHEHUS BCEX OCHOBHBIX MEPOIIPHSITHH 10 3allHTe HHMOPMAIHH.

7.9. TloMemeHus, B KOTOPHIX XpAaHATCS TNEPCOHATbHBIE [AHHbIC PAOOTHHUKOB, JOJDKHBI OBITH
060py10BaHbI 3aMKaMH.

7.10. Tlomerenus B pabodee BpeMs NPH OTCYTCTBMM B HUX PaOOTHHKOB, OTBEYAIOUINX 33 COXPAHHOCTD
IIEPCOHANILHBIX JTaHHBIX JIOJKHBI OBITH 3aKPBITHI.

7.11. IlpoBenenue yOOpPKH TOMEIIEHHS JIOJDKHO TIPOM3BOMMTHCH B INPHCYTCTBHH pabOTHHKOB,
OTBEYAIOIIMX 3a COXPAHHOCTD EPCOHABHBIX JIAHHBIX.

8. JlocTym K nepcoHaNLHBIM JTaHHBIM pabOTHHKA
8.1. [1paBo gocTyna K NepcoHaIbHBIM IaHHBIM PAOOTHHKA HMEIOT:
- mupektop MBY JIK «Monoaocte» r. MckuTHMA;

- PYKOBOJHMTEIH CTPYKTYPHBIX HOﬂp&ﬂefICHHﬁ II0 HallpPaBJICHHUIO JACATCIBHOCTH (,IlOCTyrl K JIHYHBIM
JaHHBIM TOJIBKO p2160THI/[KOB CBOECIO nonpas.ueneﬂua);
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- PYKOBOJMTEIb HOBOIO IOJPA3NCNEHUs INpH IEPEBOC paGoTHHKA M3 OJHOr0 CTPYKTYPHOTO
10/Ipa3Jie/IeH|s B JAPYyroe;

- caM pabOTHHK, HOCHTEIb JaHHBIX;

- ApYTHE COTPYAHHKH OpraHHu3aluH, KOTOpPBIC HMEIOT JIOCTYII K IMEpCOHAIbHBIM JAHHBIM pa6OTHHKa
TOJBKO C MHCBEMEHHOI0 Ccorjiacus caMoro pa60THmca, HOCHTEIIA JaHHBIX.

8.2. BaemH#uiH AOCTYII.

82.1. K umcay MaccoBbIX NOTpeOHTeNeHd NepCOHANbHBIX IaHHBIX BHE LleHTpa MOMKHO OTHECTH
rOCYZapCTBEHHbIE ¥ HEroCy1apCTBeHHbIe (YHKIMOHATBHBIC CTPYKTYPhL:

- HAJIOrOBble HHCIICKIIHH,

- IpaBOOXPAHHUTEILHEIE OPraHEl;

- OpraHbl CTATHCTHKH;

- CTpaxoBbI¢ areHTCTBA;

- BOGHKOMATBI;

- OpraHbl COLHAIBHOIO CTPAXOBAHMS;

- ICHCHOHHBIE (OH/IBI;

- TIO/Ipa3/le/IeHAst MyHHIIUNAIbHBIX OPTaHOB yIIPABICHHUSL.

8.2.2. Haj30pHO-KOHTPOJBHBEIE OpraHbl HMMEIOT JOCTYI K uH(OpMalMK TONBKO B chepe CBOCH
KOMITETEHLIUH.

8.2.3. OpraHm3aliy, B KOTOPbIC COTPYIHHK MOXET OCYHIECTBIATH NEPeUHCICHUA ACHEMKHBIX Cpe/cTB
(cTpaxoBble KOMITAHHH, HEroCyAapCTBEHHBIE NEHCHOHHBIC donmpl, G1ArOTBOPHTENbHBIE OPraHH3ALMH,
KPEJMTHBIE YUPEKIEHHs), MOTYT MOIYYHTh JOCTYN K NEPCOHANLHBIM JaHHLIM paboTHHKA TOJILKO B
c/Ty4ae ero MUCbMEHHOTO pa3pelneHus.

8.2.4. CBenieHust o paboTAIONIEM COTPYAHHKE HIIM YHKE YBOICHHOM MOTYT OBITH MMPeIOCTAB/IEHEl APYTOH
OpraHH3allMyl TOIBKO € I[HCBMEHHOrO 3ampoca Ha GnaHke OpraHW3alliM, C NPUIOKECHHEM KOIHH
HOTAPHAILHO 3aBEPEHHOTO 3asBIEHNs PabOTHHKA.

8.2.5. [TepcoHabHbie JAHHBIE COTPYIHHKA MOTYT OBITh IIPEIOCTABIICHBI PO/ICTBCHHHKAM WJIH 9JICHAM ero
CeMBbH TOJBKO ¢ MHCHMEHHOTO pa3pelIeH s cCaMoro COTpyAHUKA.

8.2.6. B ciyyae paszBoja ObiBIIas cynpyra (cynpyr) mmeeT mpaBo OOpAaTHTECS B OPraHH3alUIO €
IHCHMEHHBIM 3aIPOCOM 0 pazMepe 3apaboTHOH ILTaThl COTPY/IHHKA ©e3 ero coryacHs.

9. 3ammMTa NEPCOHATBHBIX TaHHbBIX

9.1. Tlox yrpo3oil MM ONACHOCTBIO YTPaThl NEPCOHAIBHBIX JIAHHBIX NOHUMAETCH €IMHHYHOE HIIU
KOMIUIEKCHOE, PealbHOE MM IOTeHIHATBHOE, AKTHBHOE WM NIaCCHBHOC NPOABICHHE 3JI0YMBIIUICHHBIX
BO3MOIKHOCTEH BHEIIHUX HJIM BHYTPEHHHX HCTOYHHKOB yTpO3bl CO3/aBarh HEOIaronpHATHLIC coOBITHS,
OKA3bIBATh 1eCTAGMIIM3HPYIOIIEE BO3AEHCTBHE HA 3aIMINAEMYI0 HHDOPMAIIHIO.

Puck yrpossl oObM HHGPOPMALHOHHBIM pECYpcaM CO3JA0T CcTUXUHHBIE OeICTBUA, IKCTPEMAIbHBIC
CHTYallUH, TEPPOPUCTHYECKHE MEHCTBHs, aBapHH TEXHHYECKHX CPEICTB H JUHUIM CBS3H, JApYyrue
0B BEKTHBHBIE OBCTOSTEIHCTBA, A TAKKE 3aHHTEPECOBAHHBIE H HE3AHHTEPECOBAHHBIC B BOSHHKHOBEHHH
yrpo3bl JHIA.

3ampTa NEepPCOHANBHBIX JAHHBIX TPEJCTABIAET COO0H XKECTKO perjJaMeHTHPOBAHHbIA H AHHAMMYCCKH
Pa3BHBAIOIMIACA ~ TEXHOJIOrHYECKHH  IpOLECe, NpeAyNpeKIAlONMi  HapylleHHe  AOCTYIHOCTH,
L(eJIOCTHOCTH, JIOCTOBEPHOCTH H KOH(MHIEHIHATHHOCTH NMEPCOHAIBHBIX JAHHBIX M B KOHEHHOM CHETC
oBeceYHBAIONMI TOCTATOYHO HAJEKHYIO Ge30MmacHoCTh HH(OpMALHK B IIpouecce yIpaBIeHYECKOH H
TIPOM3BO/ICTBEHHOMN JIEATEILHOCTH KOMITAHHH.



9.1.1. PermameHTanus I0cTyla MepcoHala K KOH(HICHIMAIGHEIM CBEJCHHAM, NOKYMCHTaM H GazaM
NaHHBIX BXOJMT B YHMCJIO OCHOBHBIX HaTpaBJIecHUH OpraHH3alMOHHON  3aIMThI uHGOpMALMH |
npeHa3HayeHa s pasrpaHuuCHHsA [10JIHOMOYHT PYKOBOJHUTE/IAMH H CIICIHATHCTaMH KOMITAHHH.

9.1.2. JIns 3aUIATHI NEPCOHAIBHBIX IaHHBIX pabGOTHUKOB HEOOXOMMO COOIIIOIATH PAA MEp:

- OrpaHd4YeHHe H perjaMeHTalus COocTaBa pabOTHHKOB, (YHKIHOHATLHBIE 0053aHHOCTH KOTOPBIX
TpeOyIoT KOH(HIeHIIHATBHBIX 3HAHHH;

- crTporoe H30MpaTelNbHOE M OOOCHOBAHHOE PACHpPE/CICHHC JOKYMEHTOB H HHpOpMALUM MEKIY
paboTHHKAMH;

- paiMOHATBHOE pa3MEIICHHE pabounx MecT pabOTHHKOB, IpPH KOTOPOM HCKTIOUaock  Obl
GECKOHTPOIIBHOE MCIIONB30BAHKE 3AlHIIACMOH uH(pOpMAaInH;

- 3HaHue PaGOTHUKOM TpeOOBAHHMH HOPMATHBHO-METOAUIECKUX NOKYMCHTOB o 3auiure HHQOpMAIHK U
COXPAHEHHUIO TAalHbI;

- HaTHUHe HeOGXOMUMBIX YCIOBHI B OMEIIEHHH Ui paboThl ¢ KOH(H/ICHIIHATBHBIMH JIOKYMEHTAMH U
0a3aMu JaHHBIX;

- ONpeJieieH|e U PerjiaMeHTalls CoCTaBa paGOTHMKOB, HMEIOIIUX IPABO A0CTYIA (Bx0/1a) B NOMEIICHHE,
B KOTOPOM HAXOIHTCA BBIYMCIHTE/IbHASA TEXHUKA,

- OpraHM3aIMs OPSKA YHHUTOKEHH HHPOPMAIH;

- CBOEBPEMEHHOE BBISIBIICHHE HApYIICHHH Tpe6GoBaHHMii pa3pelIuTeIbHOM CHCTEMBI I0CTYTIA paboTHHKAMH
Mo/ pa3aeIeHus;

- BOCIHMTATE/NbHAS M Pa3bACHUTENbHAs pabora ¢ COTPYAHMKAMH TOAPA3JCICHMS 110 npeyIpexICHUI0
yTpaThl IEHHBIX CBEJIEHHIl My paboTe ¢ KOH(HU/ICHITHATBHBIMA IOKYMEHTAMH;

- He JIOMyCKAeTCs BLaya JIMYHbIX JIe] COTPYAHHKOB Ha paboune MecTa pyKOBOJUTENCH.

9.1.3. JInunble Aeia MOTYT BbljaBarbcsi Ha pabodMe MecTa TOJIBKO IHPEKTOpY H B HCKIIIOYUTEIBHBIX
CIlydasiX, IO MHCHbMEHHOMY Pa3peLICHHIO JIMPEKTOPa, PyKOBOATEIIO CTPYKTYPHOTO IOpa3/eIcHUA.

9.1.4. Bee manku, coJepialiyie nepcoHaIbHble JaHHbIE COTPYAHUKA, HOJDKHEL OBITH 3aIIMINECHBI 1APOJIEM,
KOTOPBIH CO00IIAeTes TUPEKTOPY, 3aMECTATEIIO mupektopa 1o AXY u rmapHoMy Oyxranrepy MbBY JIK
«Momnoaoctey» . Mckutuma.

9.2. Jlnst 3amuThl KOH(HICHIHATIBHOH HHGPOPMALMH CO3JAIOTCS LE/ICHANPABIICHHDBIC HeOnmaronpusTHbIC
YCIOBHA M TPYIHONPEOJOIMMbIC — MPENATCTBUA A JWna, —THITAOMErocs — COBEPUIMTH
HECAHKI[MOHHPOBAHHBIA  JIOCTYIl M OBJAJICHHC uadopmanueit.  Llenpio M pe3yIbTaTOM
HECAHKIMOHMPOBAHHOIO JOCTYNA K MH(OPMALMOHHBIM pecypcaM MOXKCT OBLITH HE TOJBKO OBJIAJICHUE
[IEHHBIMH CBEJICHHAMH M X HCIIONB30BaHAE, HO M MX BHJIOHM3MCHCHHE, YHHYTOJKEHHE, BHECEHHE BHPYCa,
noamena, hanbcuduKalms CoNePIKaHNs PEKBU3UTOB JIOKYMCHTA 1 1.

9.3. [Tox MOCTOPOHHUM JIMIIOM ITOHUMACTCH mo6oe KN, HE UMEIOIee HeNOCPEJICTBEHHOr0 OTHOIICHHS
K JIeSTeILHOCTH KOMITaHHH, IIOCETHTENH, PAOOTHHKH IPYTHX OpraHM3alHOHHBIX CTPYKTYP. ITocTopoHHHE
JMIA He JOJIKHBI 3HATH pacrpesnenenue ¢yHKIHH, paboume MPOLECCHI, TEXHONOrHIO COCTABICHUA,
oopMIIeHHs, BEICHHS M XPAHCHHS IOKYMEHTOB, J1C]I 1 pabounx MaTepuajioB B OT/ENE KaJpoB.

9.4, JIng 3aUATHI IEPCOHANBHBIX TaHHBIX COTPYAHHKOB HeoOXo MO coOII0oaaTh PAL Mep:

- MIOPSIOK TIPHEMA, YUETa U KOHTPOJIA ICATE/IbHOCTH IIOCETUTEJICH;

- TeXHHYECKHE CPE/ICTBA OXPaHbl, CHI'HAJIM3AIHH;

- TIOPSIIOK OXPAHBI TEPPHTOPHH, 37IAHHH, IIOMEIICHHH;

- TpeGoBanus K 3aiure HHGOPMALHH IIPH HHTCPBEIOHPOBAHAN H cobece10BaHHUAX.

10. OTBETCTBEHHOCTb 3a HAPYIIEHHE HOPM, peryJHpyomnX 06paboTKy M 3allMTy NEPCOHANbHBIX
JaHHBIX paOOTHHKA

IlepcoHanbHas OTBETCTBEHHOCTE - OJIHO W3 [VIaBHBIX TpeGoBaHMH K OpraHu3alii (QyHKIMOHAPOBAHHS
CHCTEMBI 3allUThl IEPCOHATBHOM HH(OPMALKMK | 00s3aTeNIbHOE yCIIOBHE obecrnieueHus dPPEKTHBHOCTH
9TON CHCTEMBL.



10.1. PykoBoaureib, paspellaiOlIni AOCTYI COTPYAHHKA K KOH(HAEHIIHATBHOMY JOKYMEHTY, HECET
TIEPCOHATBHYIO OTBETCTBEHHOCTE 33 JJAHHOE PA3PEIICHHUC.

10.2. Kaknaplii COTPYIHMK, MOJYYaiommii s paboThI KOHQUICHIMAIBHBIA JIOKYMEHT, HECET
eIMHOTHYHYIO OTBETCTBEHHOCTD 32 COXPAaHHOCTh HOCHTEIIS H KOH(HUIEHIHATEHOCT HH(OPMALIHH.

10.3. Jluma, BHHOBHBIE B HAPYIIEHHHM HOPM, PETyIHPYIOIIUX IIOIYydCHHE, 00paboTKy H 3alHTY
EPCOHANBHBIX JAHHBIX paboTHWKA, HECYT B  COOTBETCTBHH  C ¢enepanbHBIMU  3aKOHAMH
OTBETCTBEHHOCTD!

- IMCLMIUTAHAPHYIO (3aMeYaHHue, BBIrOBOP, YBOJIBHEHHE);
- aJMHHHCTPATHBHYIO (MPEIYNPEXKICHUE HIH 8 IMHHHCTPATHBHbIH wtpad);
- IPaXKIAHCKO-TIPABOBYIO (BO3MEIIEHHE NPHIHHEHHOIO yOBITKA).

10.4. PaGOTHHK, NpeAOCTaBHMBIUMI pPaGOTOAATENIO IOUIOKHEIC JOKYMEHTBI HIH 3aBCIOMO JIOKHBIC
cBesieHus 0 cebe, HeceT JUCIUILIMHAPHYIO OTBETCTBEHHOCTD, BILIOTH /IO YBOJIbHEHHA.

11. 3akmrouMTe/IbHEIE TOJIOXKEHU S

11.1. Hacrosmee IlonoeHne BCTyNaer B CHIIy ¢ MOMEHTA €ro YTBEPKACHHA [HPCKTOPOM MBY JIK
«Momnonocthy r. Mckutuma.

Ionoxkerue oOs3aTeabHo s Beex pabornukos MBY JIK «Mononoctsy 1. Mckutnma, eciid HHbIE
YCJIOBHS HE NPElyCMOTPEHbI B TPYIOBOM JI0TOBOpE pabOTHHKA.

Jlupexrop MBY JIK «Momnonocte» 1. MckarHMa BHpaBe BHOCHTE H3MCHCHHS H JIOTIOJIHEHHUS B
Monoxenne. PaGoruuku MBY K «Monogoctb» . VIckHTMMa JOIDKHBEI OBITH TOCTABICHBI B
H3BECTHOCTS O BHOCHMBIX M3MEHEHMAX M JIONOJHEHHAX 3a 5 JHeH 10 BCTYIUICHHS HX B CHJIY
MOCPEJCTBOM HM3/aHHs JMPEKTOPOM [PHKA3a M O3HAKOMICHHA € HHM BCEX pa6oraukos MBY JIK
«Momoaoctey r. Mckutuma.



